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Key Changes - What's NEW in 2011?
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&W NEW. REQUIREMEN.TS
'., :,tMPLEIvIENTED

':, ': ,,,1N.2O'1,1, :.
3

ed supporlingj

Processing t..\@
documents e.g. no
requiremenl lor
cheque signolories,
MOF cerlificote,
lechnicql brochure &
Bqnk Slotemenls

. RMl00 per
swEc

. RMl000 per
sile visil

Volidity period
increosed from
I to 2 yeors lo 3
yeors for new
ond renewol
.opplicolions

Flexibility on
Bumi
requiremenl
for Berhod
compony

SWEC with'100% Bumi
requiremenl:

.100% for equily,

.757"tor BQD

.757"1or Monogemenl

:517"1or employee-

i^

t r'l't u

Jt/'

--, )tr- .-)(\,/.
\J

tt1 )("1

;-:Lt . trl

t-lr.' ,',

'.-' j u.c.': \C !
)'r a''\ts\
r-', r"i

--",,"-", *:*,-,r(, 3"i't,+t



Key Changes - How to Access New
Licensing and Registration System?

L New license/regislrqlion
opplicolion.

Renewol, exlension of scope,
upgrode from Regislrolion lo
license. chonge of mode of
operolion, chonge of principol.
Updole Speciol Condilion ond
Compony's informolion.
Applicotion for delelion/
concellolion of SWEC/License/
R
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Click on "Licensing and Registration"
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Key Changes - License/Registration
Freeze Period

-'G-'

$ We ore now migroting oll vendor
dqlo into lhe new SRM syslem...

G?K
Vendor Responsibil ities

. Quickly odopl to
new requirement,
processes & sysle

. Checkouithe user
guides on ihe

e

w
wl;\* t. qT'

_ ffi;

2 lmmediolely
communicote new
requiremenl,
processes ond
syslems to oll
reloled personnet

Ensure ollinformotion
ond supporling
documents su
ore correcl ond
complete -
olherwise, compony

essinq fee

EnsUre ollchonges in
compony informolion ore
correct ond up-lo-dole

Check security
occess - ensure
user ids ossigned to
outhorised
personnelonly
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Vendor Engagement/Trai ning Pla n

December 2011 January 2012

1. Briefing/system
demonstration

1- Kuala Lumpur (1 - i3 Dec.

2011\
2. JB{1 Dec2011)
3. Penang (2 Dec 201 1)
4. Kerteh(5-8Dec2011)
5. Miri(12-13Dec2011)
6. KK(15Dec2011)

2. Vendor Selflearning

2. 1 User guide

2.2 FAQ

3. Helpdesk

3.1 Kuala Lumpur

3. 2 Regions (Kerteh, i,4iri, Binlulu, KK)

4- Hands-on
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Course Description & Obiectives

Course Description:
. The overall Registration of Supplier (RoS) is to manage

between the PETRONAS LRS and the supplier.

Course / Learning Objectives:

Upon completion of this course, you will be able to
. Perform First Time Login

' Display company Details

' Display Company Status & Certificate

' update company's lnformation

' Update CompanY's Profile
. Renewal of License/Registration

' Change Mode of Operation
. Change Principal

' Extension ofScope
. Upgrade from Registration to License
. Cancellation of Scope
. Cancellation of License/Registration
. Display Application Status
. Create and Manage User lD

the licensing and registration related transaction

Course Agenda

Process Overview

License/Registration Applications and Company Updates

' Perform First Time Login

. Display Company Details

Display Company Status & Certificate

Update Company's lnformation

Update Company's Profi le

Renewal of License/Registration

Change Mode of Operation

Change Principal

Extension of Scope

Upgrade from Registration to License

Cancellation of Scope

Cancellation of License/Registration

DisPlaY:APPlication Status

Create and Manage User lD

Summary



Course Agenda

Process Overview
-tiieni6Tni:?iiiiiii6nA,tlEii;;; ;;itfi p;;tUtti;ias

. Perform First Time Login

. Display Company Details

. Display Company Status & Certificate

. Update Company's lnformation

. Update Company s Profile

. Renewal of License/RegistFtion

. Change Mode of Operation

' Change Principal

. Extension ofScope

. Upgrade from Registration to License

' Cancellation of Scope

. Cancellationof License/Registration

. Display Application Status

. Create and Manage User lD

Summary

Process Overview - Application Submission

Key Changes

' Vendor (HQ and Branch) will receive email for temporary user-lD and password. Vendor has to
perform First Time Login to create their own user lD and password (1"r jan 2012).

' Prospective vendors to scan and submit required information such as Form of Annual Return,
certificates & etc as an attachment during the submission of application online.

' Each SWEC (work category) will be validated against Minimum Technical Requirement (MTR) online
' All application status will be notified via e-mail. Supplier able to check the status online as well.
' System will notify vendor 9Q 60 and 30 days prior to Special Condition (e.g. AAR, external bodies

registration, etc) or expiry due date

' Processing fees will be imposed upon submission of new application. Vendors to attach payment
receipt as proof-of-payment in Ros portal.

' New application is not allowed to be submitted if previous application is still being processed by LRS
. All application will subject to LRS approval except for Update Company's lnformation

2



Course Agenda

Process Overview

License/Registration Applications and Company Updates

. Perform First Time Login

' Display comPany Details

Display Company Status & Certificate

Update Company's lnformation

Update Company's Profile

Renewal of License/Registntion

Change Mode of Operation

Change Principal

Extension of Scope

Upgrade from Registration to License

Cancellation of Scope

Cancellation of License/Registration

Display Application Status

Create and Manage User lD

Summary
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Course Agenda

Process Overview

License/Registration Applications and Company Updates
. Perform First Time Login

Display Company Statrjs & Certificate

Update Company's lnformation

update company's Profile

Renewal of License/Registration
'Change Mode 'of Operation

Change Principal

Extension of Scope

Upgrade:fiom:,Relijtretion to License

Cancellation of Scope

Cqncef lation, ol.ricense/neglstntign

D'rsplay Application Status

Create and Manage User lD

4



Display Company Details

1. Enter "User lD"

2. Enter "Password"
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Course Agenda

Process Overview

License/RegistrationApplications and Company Updates
. Perform Fi6t Time Login

. Display Company Details

........"-i.*9i:rhr-!,:,1-p-rtr.s-tu-t-y:-&-c-"*il':I:
. Update Company's lnformation

' Update Company's Profile

. Renewal of License/Registration

. Change Mode ofOpemtion

' Change Principal
. Extension of Scope

. Upgrade from Registration to license

. Cancellation of Scope

' Cancellation of License/Registration

' Display Application Status

. Create and Manage User lD

Summary

Appendix
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Process Overview

Ucense/Registration Applications and Company Updates

' Perform First Time Login

. Display Company Details

' Display Company Status & Certifi€ate

. Update CompanY's Profile

. Renewalof License/Registntion

. Change Mode otOPemtion

' Change Principal

. 66gp5i6n oiscope : ,

' Upgnde frcm RegistEtion io License

. Canccll;fionof5cope,', : :

. Cancellalim of,LicenselRegistEli9n: : :

. DisplayApplicationStatus

. Create and Manage User lD

Summary
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Update Company's Information
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Course Agenda

Process Overview

License/Registration Applications and Com pany Updates

. Perform Fi6t Time Login

' Display comPanY Details

' DisplaY company status & certificate

' Update comPany's lnformation

...-.:---u,p,9"1]-9."c"--l.l:1*--l-r,1!
. Renewalof License,/Registration

. ChangeModeofOperation

. change Principal

. Extension ofScope

' Upgrade from Registration to License

. Cancellation of Scope

. CancellationofLicense,/Registration

. Display Application Status

. Create and Manage User lD

Summary
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Update Company's Profile
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Renewal of License/Registration
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Renewal of License/Registration
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Course Agenda

Process Overview

license/Registration Applications and Company Updates

. Perform First Time Login

. Display Company Details

. Display Company Status & Certificte

. Update Company's lnformation

. updatecompanysProfile

. Renewal of License/Registration

' Change Mode of Operation

' Change Principal

' Extension ofScope

. Upgrade from Registration to License

. Cancellation ofScope

. Cancellationof Iicense/Registration

r Display Application Status

. Create and Manage User lD

Summary

Appendix
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Change Mode of Operation

f,l$re tid4 st Gpeftlion

Change Mode of Operation
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Change Mode of Operation

CHA}''GE ['IODE OF OPERATIOIJ

:taft :-. ---.'::5jl@tl Tll,,l,ri
c.ryrry!e:i 'tit " --
Tia.saeio' .oirilijtilFi :
Rece.J &: . 'irj;i l

14



Change Mode of Operation
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Course Agenda

Process Overview

License/Registration Applications and Company Updates
. Perform First Time Login

. Display Company Derails

. Display Company Status & Certificate

' Update Company's lnformation

. Update Company's Profile

. Renewal of license/Registration

. Change Mode of Operation

..,"..._---- ._:.1-u-nq:""f..'_i",!ip.:1 ...." -. Extension ofScope
. Upgrade from Registration to License

. Cancellation of Scope

. Cancellation of License/Registration

. Display Application Status

. Create and Manage User lD

Summary

Appendix
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Change Principal

Change Principal
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Change Principal
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Course Agenda

Process Overview

License/Registration Applications and Company Updates

' Perform First Time Login

' Display companY Details

' Display company status & Certificate

' Update ComPanY's lnformation

' UPdate Company's Profile

. Renewal of License/Registration

. Change Mode of Operation

. Change Principal

. Extension of Scope-:'***;;";;;;;;"--*. Upgrade from Registr:

. Cancellation of Scope

. CancellationofLicense/Registration

' DisPlaY APplication Status

. Create and Manage User lD

Summary

Appendix

Extension ofScope
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Extension ofScope

EXTEI.IS}ON OF SCOPE
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Extension of Scope

!rlr: ti. !€sn B siltqE€ lortt*s a;ttt:iArai 9b 3inmb.3el v€$a! Dltillra snD

*i:Fia i9c;c!r!c... j

$-1Ce',1 lli *ie'ir

{F3bh.rt5bteqi. l

Agxilryil f i! B*: :

Agra:r+dibd3st: i,

-aqr:ed:na C.U: :

NOTE: Maintain Principal only if necessary

Hffi

Extension ofScope

1. Maintain details at each tab
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Extension ofScope
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Course Agenda

Process Overview

License/Registration Applications and Company Updates

. Perform First Time login

' Display Company Detdils

. Display Company Status & Certificate

. Update Company's lnformation

' Update Company's Profile

. Renewal of License/Registration

. Change Mode of Operation

' Change Principal

' Extension ofScope

..-" ^...*'-"j:cr9:_Ij.:*jeq*::.!.9:-.T-li.-"-T:^- . "..-. Cancellation of Scope

. Cancellationof License/Registration

' Display Application Status

' Create and Manage User lD

Summary
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Course Agenda

Process Overview

license/RegistrationApplications and Company Updates

' Perform First Time Login

' Display Company Details

' Display Company Status & Certificate

' Update company's lnformation

' Update Company's Profile

. Renewal of License/Registration

' Change Mode of Operation

. Change Principal

. Extension of Scope

' Upgrade from Registration to License

. Cancellation of Scope

. CancellationofLicense/RegistEtion

. Display Application Status

. Create and Manage User lD

Summary

Appendix
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Cancellation ofScope

CAIICFll ATIOI'J CF SCOr)E
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Cancellation ofScope
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Cancellation of License/Registration

2. Click "Cancellation of License,/Registration"

Cancellation of License/Registration
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Cancellation of License/Registration

3. Click "Submil
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Display Application Status

=

NOTE: Application with 'Draft'status can be deleted if necessary

Course Agenda

Process Overview

[icense/Registration Applications and Company Updates

. Perform First Time Login

. Display Company Details

. Display Company Status & Certificate

. Update Company's lnformation

. UpdateCompany'sProfile

. RenewalolLicense/Registntion

. ChangeModeofOperation

' €hange Principal

. Extension ofScope

' Upgrade from Registration to License

. Cancellation ofScope

. Cancellationof Licenser/Registration

' Display Application Status

. Create and Manage User lD
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Create and Manage User ID

2. Click'Administration>Create Users"
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Create and Manage User ID
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Course Agenda

Process Overview

License/Registration Applications and Company Updates

. Perform First Time Login

. Display Company Details

' Display Company Status & Certificate

' Update company's lnformation

' Update company's Profile

. Renewalof License/Regisbation

. Change Modeof Operation

' Change Principal
. Extension of Scope

' UPgnde from RegistEtion to License

. Cancellation of Scope

. Cancellationof License/Registration

' Display Application status

' Create and Manage UserlD

Summary - What we have learnt

You have learnt the following:
t Perform First Time Login
. Display Company Details

' Display Company Status & Certificate
. update company's lnformation

' Update Company's Profile
. Renewal of License/Registration
. Change Mode of Operation
. Change Principal

' Exte-ls!.qn of Scope

' Upgrade from Registration to License

' Cancellation 6fScope
..,Caricellation of : Licdnse/Registration
r rDjiplay Application status
. Create and Manage User lD
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QUS$rlpN #r$p ASI$WSR $SSsIoH

: Due to time constraint, ye.annregjate Youl attention to
ROS + related questions only
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Glossary

Approvins Authoritv
BE Biddine Fneine

CVEN Centralized SuDolier
EBP Enterorise Buver Professional
E&P Exploration & Production
ECC Enterprise Central Component
GMPM Grouo Materials & Performance M.nasempnt
GRN Goods Receiot
GSCM Group Supplv Chain Manasement
MM Materials Managemenl
MDM Master Data ManaPement
OtQR On-line Quick Reference
PePP PETRONAS eProcurement Portal
PO Purchase Order
PR Purchase Reouisition

scM Supply Chain Management

SRM 5upplier Relationship Management

5US SAP Supplier Self-Service

VAT Value Added Tax

VDP Supplier Development Program

VMRT Supplier Master Request Tool 72
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